Society Sons of the American Revolution — San Diego Chapter

Check Request Form

Completed check request forms are required by all members when seeking reimbursement of
expenses. The form and supporting documentation with receipts should be emailed, mailed or
faxed to the SAR San Diego Treasurer, Daniel McLaughlin. Be sure to sign your check request
before sending to the president.

INSTRUCTIONS FOR COMPLETING THIS FORM

The fillable form fields allow you to complete your check request form using your computer.
Use the tab key to move from field to field. Complete all of the fields except those under the
heading “THE FOLLOWING IS TO BE COMPLETED BY THE CASSAR TREASURER AND THE
APPROVING OFFICER.”

Expense, Expense Category, Amount

Five (5) spaces are provided for assigning expenses between five different expense categories.
The field titled “Amount Requested” at the top of the request form is automatically calculated
as you enter the dollar amounts in the “Amount” column(s). Selecting the correct expense
category from the drop down list guarantees your expenses will be charged against the proper
expense category.

“The space below is provided for listing the details of these expenses”

Use this space to completely describe your expense(s). Providing additional details makes easier
for the San Diego Chapter Treasurer to verify your expenses were charged against the proper
category.

Email or Mail all check request forms
Daniel McLaughlin
1354 Watwood Road
San Diego, CA 92114
treasurer@sarsandiego.org
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